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CONFIDENTIAL 
APPLICATION 
FORM 
Please write clearly in black ink or type 
Job applied for (with reference number): 

1. 
2: 
3. 
4. 



Surname (block capitals please): 
First name/s in full: 
Address: 
Postcode: 
Telephone numbers - Home: 
Fax: 
National Insurance number: 



Title: 
Business: 
email: 

Please give the full name and address (including postcode) and telephone number of two people willing to supply references, one of whom must be your present or most recent employer: Please do not use a relative as a referee. 

First referee (employer) 
Second referee 

Name: 
Address: 
Tel: 
Fax: 
email: 
How do you know this person? 


Name: 
Address: 
Tel: 
Fax: 
email: 
How do you know this person? 
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5. 
Please give the details of any paid employment in the last 10 
years, starting with the most recent 

Date 
Date 
Employer 
Job Title 
Started 
Finished 

6. Please list any qualifications you have achieved in the last 5 years. 

Date 
Qualification and Awarding Body 
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7. 
Describe any work experience that is relevant to the post you have 
applied for i.e. the knowledge, skills and experience you have gained  etc. 

8. 
Please describe any other experience that you consider 

particularly relevant to this job e.g. qualifications, training, 

volunteering, personal experience etc 
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9. 
Why have you applied for this job? 

10. 
Give us two examples of how you enabled or supported an 
individual or a group to do something and why was your support 
needed? 
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11. Rehabilitation of Offenders Act 1974 
Certain posts are exempt from the above Act by virtue of the provisions of the Rehabilitation of Offenders Act 1974 (Exemptions) Order 1975. This means because you may be working with younger people under the age of 18 or with vulnerable adults that should you be offered a post in mosaic this will not be confirmed until a check by the Criminal Records Bureau has been made. The check will include details of cautions, reprimands or final warnings as well as convictions. 
Because of the nature of our work and the people we support no convictions will be considered "spent" and all should be declared. Having a criminal record would not necessarily exclude you from being employed by mosaic. We do have a policy on "Employing People with a Criminal Record". Failure to de- scribe a criminal conviction on this application form will mean you will not be of- fered a post in mosaic. 
mosaic requires an "enhanced" check on all staff. Once appointed, new staff are expected to pay for their Criminal Records Bureau Check themselves. 

Do you have any criminal convictions, or convictions pending? 
Yes/ 

If you have any criminal convictions, or convictions pending, please 
give details: 

Failure to disclose any criminal convictions or convictions pending may lead to the withdrawal of any employment offer. 
12. Health and Social Care Act 2008 (Regulated Activities) Regulations 2010. 
Because mosaic works with vulnerable children and adults and because the 
work we do comes under the Health and Social Care Act 2008 (Regulated 
Activities) Regulations 2010 we have to comply with the requirements that an 
applicant "is physically and mentally fit for that work". In mosaic we 
recognise that the health requirements may vary from job to job. You need to 
consider what you will be required to do in the job you have applied for, as described in the job description and then answer the following question. 
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Are you physically and mentally fit to do the job you have applied for? 
Yes or No. 
If no, please give details. 

13. 
Do you have any particular requirements for the interview e.g. 
induction loop system? 

14. 
If appointed, what would be the earliest date you could start? 

Signature: ................................. 
Date: ............................ 

Please return the completed application and accompanying documents to the address below marking the envelope "Confidential - application". 
Please note we are required to keep this application form, even if you have not been offered the job, for three years. If you have applied for a job in the Information Section we may be required to show this application form to the Community Legal Service when they audit us for the Quality Mark. It will not be photocopied and they will not keep a copy of it. 
mosaic 2 Oak Spinney Park, Ratby Lane, Leicester Forest East, LE3 3AW 
Tel: 0116 2318720 • Fax: 0116 231 2037 • 
Email: enquiries@mosaic1898 .co.uk 
Website: w w w .mosaic189 8.co.uk 
Registered Charit y No. 21421 2 • A Company Li mit ed by Gu arantee • Regi st ered in England No. 53371 4 

